
 

Job shadowing is a work-based learning opportunity that allows students to observe and learn from 
industry professionals in their workplace. Job shadowing gives students the opportunity to gain real, 
hands-on experience in worksites and envision themselves in the respective role Students are then 
empowered to make informed decisions regarding career choices. 

 
Job Shadowing Preparation 

An easy way to engage with students through job shadowing is allowing students to visit your 
workplace. Through job shadowing, presentation, and other interactions, show the students what your 
business is all about and the career opportunities available to them. This could be for a full school day, 
half of a day or a couple of hours. 

 Get your management on board and committed to be involved. Obtain senior management 
endorsement and designate a point person to set logistics, determine the budget, and assemble 
materials for participants. Next, determine possible dates and the size of the group your 
businesses can accommodate. Then, recruit volunteers from within your business to assist with 
your program.  

Job shadowing (2-4 hours) can be done in groups or on a one-to-one basis. One-to-one job shadowing 
should be gender matched. Students and educators should experience a true day in the life of the 
workplace as much as possible. 

 Lunch (if possible)- with presentation by appropriate business leader, re-iterating need for 
education and helping to make connection between academics and future success. Allow time 
for questions and answers. If your program is going to extend into the student’s lunch period, 
please make arrangements to provide lunch for them.  

 Develop message for students. The overall message should focus on the importance of a high-
school degree and career readiness. Set expectations of the workplace, including the knowledge 
and skills necessary to thrive in today’s work environment, as well as language, dress and the 
concept of personal responsibility. Connect academic coursework to various positions within the 
business. 

Ideas for Job Shadowing Presentation 

 Have students role play using some of the soft skills that are important in your business. 
 Is there something you can take to the presentation to let the students touch, build or somehow 

gain a hands-on appreciation of what your business does or a skill that is needed in your 
workplace? 



 Have students interact about the things they have learned about recently in class and how those 
skills are applied in your business.  

For more information about job shadowing view the Students@Work Toolkit. 

 

file://///wv1gvfp01.eads.ncads.net/Groups/NCBCE/Students@Work/2019/2019%20-%20Students@Work%20toolkit.pdf

